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2022 Space Selection Tips



Floorplan Tips
Things to think about before picking preferred locations

• How will attendees access the show floor? 
• Where are they coming from? 
• Do they need to go to registration? 
• Are they coming from, or heading to, sessions?

• What is around the booths I am considering?
• Look for columns
• Low ceiling areas
• Keep Clear areas
• Competitors
• Other companies that complement my services
• Anchor or large island booths that attract my target audience

Refer to slides 4-5 for more information

Click here for live floorplan

https://s23.a2zinc.net/Clients/IEEE/IEEE22/Public/eventmap.aspx?shmode=E


• What do the different icons mean?
• Most of the icons indicate restrooms or concessions, but also look for escalators leading 

to/from the sessions and shuttle/ride share entrance.

• Are there any restrictions or important points I should be aware of?
• The floorplan is updated as booths are reserved. Check back regularly for accurate 

availability
• There are MANY columns in this exhibit hall and are all indicated on the floorplan in 3 

ways (shown below). Pay close attention to what is around your selected booth.

• No Hanging Signs are permitted, regardless of booth size.
• No Endcap booths are permitted, linear booths may only be combined if they

are side by side, not back-to-back (see example to the right).

Floorplan Tips
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Floorplan Tips

Entrances from left to right:
1. Entrance closest to registration and the transportation center for the shuttles & ride share 

parking lot. Also closest to Hilton.
2. First entrance directly on to show floor, centrally located.
3. Between escalators leading up to the theater (Super Sessions) and the meeting rooms.
4. Entrance closest to the escalators leading to/from the session rooms for the Technical 

Program. Also located next to the Exhibitor Meeting Suites.
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Floorplan Tips
Traffic Flow
1. Attendees will mostly enter the building from the left side if coming from the Hilton or from 

the Transportation Center (noted by the shuttle & Ride Share icons). 

2. Registration: While registration is inside the first entrance near the Media Center/Stage, 
there will also be satellite registration counters set-up in the lobbies closer to the escalators 
leading up to the sessions prior to the Opening Session. Registration will be busiest on 
Tuesday, but we will also have re closest to registration and the transportation center for the 
shuttles & ride share parking lot. Also closest to Hilton.

3. Technical Sessions begin earlier than the Expo. Those attending sessions will go to the 
sessions first and will most likely enter the Expo at the entrances closest to the escalators



2022 IEEE PES T&D Pre-Space Selection Floorplan
Click here for live floorplan

https://s23.a2zinc.net/Clients/IEEE/IEEE22/Public/eventmap.aspx?shmode=E


Space Selection Appointment Options
Prior to appointments, exhibitors were asked to complete the Appointment Preference Form notifying 
show management their preferred appointment format:

• Online: Exhibitor will login and reserve the booth of their choice. Show management will send a confirmation email 
within 24-48 hours.

• Check the live floorplan regularly to reduce any surprises when it is time for you to select a booth.

• Proxy: Exhibitor completes a separate Proxy Form indicating that they are unable to make their appointment time 
and show management should reserve an available booth based on the preferences submitted on the form.

• Don't complete a proxy form more than 24-48 hours prior to your appointment as your choices may no longer 
be available at the time of your appointment.

• Forms MUST be completed at least 1 hour before your appointment to ensure it is received and processed 
prior to your appointment.

• Request Call: Exhibitor provides a phone number or call in/web link for show management to contact them to 
discuss available booths and desired selection. 

• Exhibitor may also login during the call and reserve the booth online or show management will reserve the 
booth and send the exhibitor an email to confirm the booth contract within 48 hours.

• We will send a link to digitally sign the contract within 24 hours of reserving your booth. You must login and 
complete the contract within 3 business days or your booth may be released.

https://ieeet-d.org/exhibitor/become-exhibitor/space-selection/appointment-preference/
https://s23.a2zinc.net/Clients/IEEE/IEEE22/Public/e_boothsales.aspx
https://ieeet-d.org/exhibitor/2022-ieee-pes-td-booth-space-proxy/


Login
• Exhibitors cannot login until their appointed time. Appointment times were sent 

via email and cannot be changed. The times are in Central Daylight Time (UTC-5)

• Exhibitors have 5 minutes to select a booth space before the next appointment 
starts.

Reservation Login

https://s23.a2zinc.net/Clients/IEEE/IEEE22/Public/e_login.aspx?frompage=e_boothsales


Space Contract
Step 1 | Update Company Information

Company Email

Company Contact & 
Contact Email



Space Contract
Step 2 | Update Contact Information

To edit existing contact person’s 
information, select View/Edit

To assign another person to 
this role or add a new contact,
select a drop-down arrow next 
to the field and select your 
choice.



Space Contract
Step 3 : Booth Choice
Read Restrictions Carefully! These can greatly affect your booth selection.



Space Contract
Step 3 : Booth Choice

Click here and floorplan will 
open in new window

Auto calculated field based on booth(s) selected in pop-up window



Step 3 : Booth Choice
Space Contract

1.  Click on the booth(s) of your choice

2. Click submit

Option: Select multiple linear booths to 
select 10x20, 10x30, etc.



Step 4 : Increase Visibility
Space Contract



Step 5 & 6 : Review Order Details and Contract Info
Space Contract

If you had a payment/credit transferred 
from 2020, it will NOT show here. 

Credits cannot be applied until after 
your booth is confirmed. Credits will be 

applied prior to invoices being sent.



Step 7: Terms & Conditions
Space Contract

Accepting terms and conditions is 
required before you can submit the 

contract. Your booth is not reserved 
until the contract is submitted.



Confirmation
Space Contract

Your booth is not reserved unless you 
see this confirmation message.



Additional Resources

• If you reserved your booth over the phone, you can login here to 
confirm your booth reservation and sign the booth contract.

• 2022 Booth Contract Terms

• Common Exhibitor Pricing & Budgeting Information

• Setup Info & Exhibiting Tips

• Deadlines

https://s23.a2zinc.net/Clients/IEEE/IEEE22/Public/e_boothsales.aspx?OECConfig=BSP_Settings_4CES
https://ieeet-d.org/exhibitor/floor-information-policies/rules-regulations/
https://ieeet-d.org/exhibitor/plan-your-exhibit/exhibitor-manual/
https://ieeet-d.org/exhibitor/plan-your-exhibit/setup-information/
https://ieeet-d.org/exhibitor/plan-your-exhibit/exhibitor-deadlines/


EXPO April 26-28, 2022 | CONFERENCE April 25-28, 2022
NEW ORLEANS | ERNEST N. MORIAL CONVENTION CENTER

THANK YOU
T&D Exhibits | exhibits@cemllc.com | 972.521.9902 

mailto:shawn@cemllc.com
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